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MARC Magician Professional 2011..
Is a powerful cataloging program, with
customizable templates, global editing

tools, active error checking and other
features to make creating and editing
MARC records easy.

This tutorial reviews how to use
MARC Magician to create new records
using Cataloger.
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Cataloger
There are two ways to open Cataloger to create a new record.

WMARC Magician Professional - Master Lis!

File Edit View Record List Se!ect User Template Window Help
.|@] s |wlflal-| s[alkle] ¥| ¢

I 7 -

N

Use the Create New Record
button on the navigation bar.

n Prof al - Ma:

List Select User Template Wir

‘ New Record... Ctrl+N
E Edit... \

| s —— Or, select New Record
| Global Editing > |
Delete From All Lists Ctrl+Del { from the Record Menu-
Move to Master List
Show Record Vie Ctrl+R




4 4 Step 1: Select Template

MARC Magician Hulblllg == AudlLialla 1IUE DLUl... INEW ;
= Jugpim Attt Tt .
Professional ‘:a{ S = :
H ow -To : :iz Select a template for the new record: i
ig t
Create Records : T
- = - ” [ Computer file/Electronic Resource - CD-ROM
MARC MaQICIan automatlca"y ggompu;er :i:ejg:ec:ronic gesource:di;keue
opens the template e
Book (not atlas or songbook) o

To choose the template for a different material type, click on
that template and OK to go to the next step.

Don't worry about making a mistake. It's easy to change the
template for a record if you inadvertently choose the wrong one.

To learn more about how to customize standard templates or
create new templates go to the MARC Magician User's Guide,
and review the section on Templates, or follow the step-by-step
instructions in Tutorial 3 - Building Templates.

Mitinet Library Services
www.mitinet.com
800-824-6272



Step 2: Begin Filling in Record
Once you've selected the template,
4 o the empty new record opens in Cataloger.

MARC Magician
Professional W Coakoger - e -

File Edit View Record Field Subfield Template Window Help

How-To: vo|@| s|%|e[-| Elul®| 8 |E]c|uly| nl=l1] s[5 2
Create Records e

I Cataloger2 o) -E-]E=)
100] af| << Typethe $a (Personal name) here z
- \The prompt disappears as soon

4% as you begin to type.

=l
300 af
b
<f Active Emor Checking:
520 8 o e 045 53)
650 af
x|

650( af
<

X Tips: X Examples:

Enter the primary or only author's name here. Fitzgerald. David Set first indicator to Sumame
Do not include dates in this subfield. Do not Seal (Musician) Set first indicator to Forename
Seuss. Set first indicator to Sumam
re to | space bet itial

use this field for editors or if there are more . Dr. et first indicator to Sumame
than three primary authors. Milne. A. A_ (Alan Alexander), 1882-1956 Be sure to leave one space between inttials

For Help, press F1 \ Template: Book (not atlas or songbook) |Material type: Book (not atlas or songbook) NUM i ‘
. — = —
-

\ Status bar always

indicates template type.

Remember to check for Tips and
Examples specific to the field
you are currently filling out.
Mitinet Library Services

www.mitinet.com
800-824-6272
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Step 2: Begin Filling in Record
Additional built-in features include Active Error Checking
and many options for customizing your records as you create
them. Review the MARC Magician User's Guide for more on
customizing your templates.

M Cataloger - Cataloger2 ﬂ‘éj
File Edit View Record Field Subfield Template Window Help
Pe|&| #|%[@[| M|o|®| B |d|c|n[v| E[E|1] s[5 2]
Field:
100 (Main Entry — Personal Name)
I\ Cataloger2 ‘?Hﬁl@
100] a[| << Typethe Sa (Personal name) here -
il - - -
=4 Note the red item under Active Error Checking.

|

=+ Export errors are listed in red. Warnings are listed e
*3  in black. Use the Option key to change settings :

bJ

=5 jn the Active Error Checking As you complete the

b

lo |

-
| d t h th b f Active Emor Checking:
- record, watc IS DOX TOr error messages. e
520 a| — | 5 tile (225 5
650 a|
]
650 al
<«
X Tips: X Examples:
Enter the primary or only author's name here. Fitzgerald. David Set first indicator to Sumame
Do not include dates in this subfield. Do not Seal (Musician) Set first indicator to Forename
use this field for editors or if there are more Seuss, Dr. Set first indicator to Sumame
than three primary authors. Milne. A. A_ (Alan Alexander), 1882-1956 Be sure to leave one space between inttials
For Help, press F1 Template: Book (not atlas or songbook) |Material type: Book (not atlas or songbook) NUM
. —————— ——
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To Add, Delete or Move Fields or Subfields

in
in
in

in

o)

M Cataloger - Cataloger2

=ReN X

[ Fite

] Edit View Record Field Subfield Template Window Hel\:
re|@| %|%|@]-| ] u|s 8 [u]c|n|z|[F]: [F5] 2

el D 0.0.0.0.20.2

X Tips:

M Cataloger2

1~
L~

oo ]Es

100 ]
4
245 |
]
el

I
Bl
S

n
S

6

apd g
] Add Fields...

Duplicate

Change...
Delete

65(  MoveUp

Move Down

Change Indicators...

Help

Add ;r delete fields or subfields with the
navigation buttons.

~ Or, do the same by clicking on the field
or subfield box to bring up a menu.

X Examples:

Field:
1300 (Physical Description)

ubfield:
Sa (Bxtent)

Active Emor Checking:

Ino title (245 Sa)

Enter the number of pages of each sequence
in a book, or the number of volumes for a
muttivolume set. With unnumbered books.
count and enter the number in square brackets
jor estimate the number of pages

xiv, 271p.
3

Ve
[48] p. Book is unnumbered. but you count the number of pages.
ica. 150 leaves Approximate number of unnumbered leaves.
1 v. (various pagings) ltem has complicated paging.

For Help, press F1

Template: Book (not atlas or songbook) |Material type: Book (not atlas or songbook) NUM 2
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Adding Subfields

MM Cataloger - Cataloger2

File Edit View

"e|&] |

Record Field Subfield Template Window Help

lc|m[v| ®|=|1] s[5 2]

EEERY

Field:

x

100 (Main Entry — Personal Name)

than three primary authors.

. Dr.
Milne, A. A. (Alan Alexander), 1882-1956

Be sure to leave one space between inttials.

M Cataloger2 o |l=&7]"=
100] o -
<4 When adding subfields
ﬁl il‘ to a art-c Iar f eld the Add Subfields to 100 (Main Entry -- Personal Name) X
cl p I u - I ’ Check the subfields to add ;M(l::;onal name)
250( a| menu automatlcally % Fewer choices " More choices &
=3 bri he subfield —*72
LI b" ngs u p t e su Ie } j]Sc %T;;?se ::Igr;)ther words associated with a name)
< t - - I bl f [J$q (Fuller fom of name) =
2 options available for
= that field
ﬂ - Active Emor Checking: i
_520] | o tile (245 Sa)
650 a
]
@I il Or, type in a subfield code
x ™
x| _c= | === Or add your own.
—_—
X Tips: X Examples:
Enter the primary or only author's name here. Fit: d. David Set first indicator to Sumame
Do not include dates in this subfield. Do not Seal (Musician) Set first indicator to Forename
use this field for editors or if there are more Seuss. Set first indicator to Sumame

For Help, press F1

Template: Book (not atlas or songbook) |Material type: Book (not atlas or songbook) NUM

N
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Changing Indicators
There are two ways to open the change indicators dialog box.

o]

|

M| Cataloger - Cataloger2 |87
File Edit View Record Field Subfield Template Window Help
o|@]| 4|®|@[| @ule] 8 |a]c|nfv| = [f]]sls] 2
4%
= Field:
The Change Indicator button o e S
- -
on the navigation bar.
N Cataloger2 [[=[=1)==1)
100( a| -
d| ubfield:
245 il Indicators for 245 (Title Statement) LJ sa (Title)
bl ~Firstindicator (Title added entry)
£’ Select 1 if a title added entry should be generated for this title. If no added entry should
250 i' be generated, select 0. If there is no other main entry (1XX field) in the record, set this
indicator to 0.
260 a|
= Updated =
| [T o e added ente) =M
| %
300 i‘ Active Emor Checking:
t 5 &;
£| 0 r by —Second indicator (Nonfiling ct o/ tHiEl 24553y
il I - k- Select the value that corresponds to the number of characters that should be ignored
when sorting and filing the title. This number is the number of characters in a leading
ﬂl il c Ic I n g on an article (4, &n, The) plus one for the space following the leading article.
650 a| = - L
Updated
_x] I nd Icato r box - ID (No nonfiling characters present) _I v bfpraogvam
650 a| -
<[
X Tips: X Examples:
Transcribe the main part of title as it appears Emest Hemingway's short stories
on title page. Start at the top of the page or I'm nobody! Who are you?
with the part indicated by bold type. Capitalize Los tres osos = The three bears
only the first word and proper nouns. Hans Brinker, or. The silver skates
Punctuation can be modffied from the title The plays of Oscar Wilde
|| fpage.
For Help, press F1 [Template: Book (not atlas or songbook) [Material type: Book (not atlas or songbook) ( [NUM Y |

Change Indicator dialog boxes are specific to the active field. Drop
down menus allow you to change from the default indicates set by

MARC Magician. Deselect the “Updated automatically by program” box
to activate the pull down menus.



Control Fields

The Control Field button on the navigation bar
brings up a tabbed dialog box.

TM Cataloger - Cataloger2
[ File Edit View Record Field Subfield Templats

"e§| éﬁﬁﬁ‘g@h’) ﬁléiﬂl]l?xﬂ%

100 (Main Entry - Personal Name)
M/ Cataloger2

100] af Control Fields

ll

245 a|

bl ~ Date of Publication

Basic | Intemediate | Advanced | Fom of fem |

o
from

Date ir
caalog’lgw'ndowl
£I ~Step 1. Select type
250 | @ Single date " Serial publication ¢ Unknown date
260 af  Mutiple dates " BC.dateinvolved (" Questionable date
b
&l "Repz.sdedmbvw

 300] o] [Single known date |

a
bl ~ Step 3. Enter date informati ;

e |
el Year of publication Active Emor Checking: )
520] a| | Use u for unknown digits o ttle (245 Sa)

650 a| Program cant set the date automatically.
|

650 af Target audience: Place of publication:
x| Unknown or not specfied vI =)

Program cant set place of publication automatically.

o =

OK | Cancel | Heb |

Bl 2020202020202

X Tips:

[Enterbith and/or death dates to distinguish
the author from another author of the same
name. The bith name is always followed by a X b. is abbreviation for bom. Death date is unknown.
hyphen.

d.is abbreviation for died. Birth date is unknown.

For Help, press F1 [Template Book (not atlas or songbook) IMateriaI type: Book (not atlas or songbook) NUM )
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Control Fields

Dialog box panels offer a variety of control field options.

~
Control Fields

Basic Il‘ﬂermedlate ] Advanced | Fom of item ]

Date of Publication

Date ir ion from
cataloging window

—Step 1. Select type
& Single date

" Muttiple dates

(" Serial publication
(" B.C.dateinvolved

I

" Unknown date
" Questionable date

Step 2, Select subtype

Step 3, Enter date infomation
Year of publication

Use u for unknown digits

Program cant set the date automatically.

Target audience:
Unknown or not specffied L‘

lSmgIe known date LI

Place of publication:

Program cant set place of publication automatically.

v

Language:
English

-
Control Fields

Basic [ Intevmediat* Advanced IFormof keml

Modified record:

Notmodfied ]2

Bibliographic level:
Monograph/tem

Type of control:

L

Cataloging source:
Other sources

L«

INo specffied type of control
Encoding level:

L«

Govemment publication:
Not a govemment publication

Conference publication:

L«

Full level

Descriptive cataloging fom:

L«

L

INot a conference publication

Record status:

[aacr2

Mutltipart resource record level:

L

L

INew

[Nol specified or not applicable

L

r B
Control Fields I&J
Basic I Intemediate I Advanced I Form of ltem I
~llustrations (0 of 4 selected) Nature of contents (0 of 4 selected)
| -~
| [C Coats of a |Bibliographies —
| |[CJFacsimiles [ Calendars
| [CJForms [ Catalogs =
| |[C Genealogical tables [ Comics/graphic novels
| (O lluminations = Dictionaries
| {Dllustrations [")Directories
| [CIMaps [_]Discographies
| [CIMusic [_JEncyclopedias
| {TIPhonodisc, phonowire, etc. []Filmographies
| [CJPhotographs (“JHandbooks
| |{CJPlans [Jindexes
| [CPlates 2 ]Law reports and digests Y
Literary fomm: Biography:
Not fiction (not further specified) .LI No biographical material LI
Index: Festschrft:
] No index =~ I Not a festschrift ~|
Type of record:
] Printed language matenial Ll

p
Control Fields

Basic | Intemmediate | Advancedl Fom of 'leml

Form of item:
Not a reproduction LI

Aperture card
Braille

Direct electronic
Electronic

Large print
Microfiche
Microfiche cassette
Microfilm cartridge
Microfilm cassette
Microfilm reel
Microfilm roll
Microfilm slip
Microopague

Other microform
Regular print

Color:
Not applicable

Emulsion on film:
Not applicable

Generation:
Not applicable

Base of film:
Not applicable

Cancel




Holdings

Holdings (aka copies) contain information specific to your local catalog.
‘ ‘ Some examples are the barcode, call number, location, and price.

MARC MagiCian [\ Cataloger - Cataloger2 ——

File Edit View Record Field Subfield Template Window Help

Professional )@ 50| | Bule] ola| J[all] mml] sls] 2]
H ow -To : / FfIellg:(Maln Entry - Personal Name)

:\ﬂ ataloger. ‘E”j‘@
Create Records T — s

Ley  If you use any of the following library automation systems,
»  choose Easy Entry to add your holdings:

ﬂ 3 (Personal name)

—_ Alexandria

- Athena
. Follett Destiny -
i Libraryl?ro or Library World e
e Mandarin

S0l Winnebago Spectrum 5

o

x

X Tips: X Examples:
Enter the primary or only author's name here. Fitzgerald. David Set first indicator to Sumame
Do not include dates in this subfield. Do not Seal (Musician) Set first indicator to Forename
use this field for editors or if there are more Seuss, Dr. Set first indicator to Sumame
than three primary authors. Milne. A. A_ (Alan Alexander), 1882-1956 Be sure to leave one space between inttials.
For Help, press F1 Template: Book (not atlas or songbook) |Material type: Book (not atlas or songbook) NUM i
. — — = —

Mitinet Library Services
www.mitinet.com
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Holdings

It's very important to set the Holdings Type correctly. If the Holdings Type
isn't correct, any records created or imported may not transfer properly to your
4 ‘ library automation system.

= /uuﬂ: e == L L

MARC Magician _| I Cataloger - Cataloger2 - / - ) : = éhx ‘:

File Edit View Record Field Subfield Template Win ‘!elp

Professional iL7e18] x[[]-| @uls) o dlnl] 2] 5] 1] |
How-To: " Ny

===
Create Records -
#1 |
M Cataloger2 [ol@][ =]
Delete Type of holdings: 852 with 4 part call number e ——
100( af =
d| ubfield:
245 3 Sa (Title)
~Call number
|
ol Prefix: ] |
20| a| Classffication number: I
260 a
—I _l ftem or cutter number: I =
b =
el Suffix: | —_— ix
Active Emor Checking:
300( af =
= o title (245 Sa)
b Bar code: I @
<l o
520 a|
650 af Collection or sublocation: [ L
|
650( a @
< 4 = | »
—Help
Type the prefix to the call number (f needed). Examples: REF. AV ’
‘ New Duplicate OK | Cancel Hep | |
X Tips: X Examples:
| Transcribe the main part of title as it appears Emest Hemingway's short stories
on title page. Start at the top of the page or I'm nobody! Who are you? Retain punctuation if important to meaning.
with the part indicated by bold type. Capitalize Los tres osos = The three bears First portion of a bilingual title.
only the first word and proper nouns. Hans Brinker. or. The silver skates Attemative title (with or)
Punctuation can be modiffied from the title The plays of Oscar Wilde
|| [page.
. : [Material type: [ [Nom| 4
For Help, press F1 [Template Book (not atlas or songbook) |Material type: Book (not atlas or songbook) [ NUM | 2

For more information on Holdings see the Help section of MARC Magician or
review the MARC Magician User's Guide.

Mitinet Library Services
www.mitinet.com
800-824-6272
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Completing the Record

Once you've finished entering data into the MARC record you can either save
and exit or create another record.

. . Before completing the record you may want to use Spell Check to check for
MARC Magician errors and review the Active Error Checking Window. Once you've saved the
Pr;fess_:_onal new record and exited, the new record will now appear on your active list.
ow-To:

Create Records

[/ ListName [For)f@] =
Active ... | Author | Title | Year | Template | Call Number | Bar Code I Subject Export Status | Export Date | Import Batch | Import Date | Imported By | Im
@ OK The answer-backer cure [gideorecording]... 1994 [J Videor.. E MCD 501132100003... Conduct of life.; Videos for the... New Batch 2 10/15/2013 ... User 1 10
@ OK The best American short stories of the c... 1999 [ Book (.. Short stories, American.; Am... New Batch 1 10/07/13 09:... User 1 10
@ OK The best American short stories of the c... 1999 [J Book (.. Short stories, American.; Am... New Batch 2 10/15/2013 ... User 1 10
@ OK FDR [gideorecording] : fear itself (1921-1... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@ OK FDR [gideorecording] : fear itself (1921-1... 1994 [3J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK FDR [gideorecording] : the center of the ... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@ OK FDR [gideorecording] : the center of the ... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK FDR [gideorecording] : the grandest jobi... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@x OK FDR [gideorecording] : the grandest jobi... 1994 [3J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@ OK FDR [gideorecording] : the juggler (1940-... 1994 [3 Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@ OK FDR [gideorecording] : the juggler (1940-... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@ OK From the heart : true stories by Australia... 1997 [J Book (.. Nursing -- Australia.; True stor... New Batch 1 10/07/13 09:... User 1 4
@x OK From the heart : true stories by Australia... 1997 [ Book (.. Nursing -- Australia.; True stor... New Batch 2 10/15/2013 ... User 1 4
@ OK Joumney to Kilimanjaro [gideorecording] / ... 1994 [ Videor.. 508.678 JOU 501132100004... Natural history - Tanzania - ... New Batch 1 10/07/13 09:... User 1 11
@ OK Journey to Kilimanjaro [gideorecording] / ... 1994 [J Videor.. 508.678 JOU 501132100004... Natural history -- Tanzania - ... New Batch 2 10/15/2013 ... User 1 11
@x OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 1 10/07/13 09:... User 1 10
@x OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 2 10/15/2013 ... User 1 10
@ Error  sea change [ Book (.. New

If the record has errors, you will see a red dot next to the record.

Remember, once saved, new or edited records still need to be exported back
into your library database. For more information and a tutorial on creating
new records see Tutorial 1 - Cataloging Basics, in the “MARC Magician User's
Guide" HERE.

Mitinet Library Services
www.mitinet.com

800-824-6272



4V 4 This is the end of our MARC Magician
Professional tutorial on creating new records.

“".?,'Z,?ei"::?,f;?“ To find out more about other
How-To: MARC Magician tools and features:

Create Records

=> use the built-in help button identified by a ?

— check out our other How-To slideshows
on the MARC Magician tutorial page HERE

—> or read the “MARC Magician User's Guide”
available to review or download HERE

Thank you!

Mitinet Library Services
www.mitinet.com
800-824-6272



