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MARC Magician Professional 2011..
Is a powerful cataloging program, with
customizable templates, global editing

tools, active error checking and other
features to make creating and editing
MARC records easy.

To use MARC Magician to edit or
manage a segment of records from
the Master List, you need know how to
select the desired records and make a
temporary list.
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To Select Records

Before you can create a new list, the records for the list must be selected.

" MARC Magician Professional -

File Edit View Record List |Select | User Template Window Help

AL ljﬁlj/t’@ a|4(® ¥ 2

[Select | User Template Window Help
gllRecorcs L Select menu options
Invert Selection
allow you to narrow record
selection. Use the option
that best fits what you
want to do with the
selected records.

Records with Certain Text...

Records with a Certain Date...

Records with a Missing Field or Subfield...
Records with a Certain Indicator Value...

Records with a Certain Control Field Value...

Records from a Certain Import Batch...

The selection option
names are fairly
self-explanatory.

Records with Export Status of New or Changed
Records with Errors or Warnings...

Records that Use a Certain Template...



Select Records Options

Use Invert Selection when you want to exclude specific records from a new list.

First select the records to =

[ Author [Titte [ Year [ Template [ Call Number [ Bar Code [ Subject [ Export Status [ Export Date [ Import Batch [ Import Date [ Imported By [ ~

- =
M AR' M a Ic I an The answer backer cure [gideorecording]. . 1994 [ Videor. EMCD  501132100003... Conduct ofIfe Videos for the. 10007713 05:
exc I u d e N ot e t h at s e I e ct e d The answer-backer cure [gideorecording]. B Videor._EMCD 501132100003... Conduct of fe.. 1011512013
-

The best American short stories of the c. = Short stories, American.; Ar N 10/07/13 09:.
- @ The best American short stories of the c. )99 k (- Short stories, Americ: \m. 10/15/2013
P o - o FDR [gideorecording] - fear itseff (1921-1. ( % Roosevelt, Frankiin D. (Frankii..
rofessiona — S £
records are highlighted in blue = s B ~
L i ing] : the center of the e evel ranklin D. (Frankli... 10/15/2013 ..

: the grandest jobi. i . 10007/13
H ow — o L i ing] - the grandest jof 94 ( 10/15/2013
I o i ng] - the juggler (1940- . anklm D.(F . :
2 94 . N .
To select several records . = e
From the heart - true stories by Australia... 1997 8 Nnrsir\g—AusuaIia.,
Select Records ’ Jnum:y(oK'hrnanjavo[gldinrecnrdmg]I . . 508.678 JOU. 501132100004... Natural history — Tanzania
- @ Joumney to Kilimanjaro [gideorecording] /... 1994 X I history — Tanz:
nghtmngl[g'ldznrecnrdmg]IWGEH/Bost 0 . 6615 LIG ightring:
Li click on the first record you Lo i 2o SR

The sign of the beaver [gideorecording] /... 1997 3 1;...501132100005... Frontier and pioneer fe —

- The sign of the beaver [qideorecording] / .. A-... 501132100005... Frontier and pioneer life — Mai -
There's a nightmare in my closet [gideor. - 501132100005... ers - Fiction.. Vi :

want to select. hold the shift T g oy st g Sotsiwes. Moras et W o
, True stories : stories by uncommon wom... Women authors.; True stories... 10/07/13 09:.

True stories : stories by uncommon wom... . Women authors.; True stories... 10/15/2013 ..

= The universe vithin [gideorecording] / Sv. S74.1UNI 501132100005... Videos fo the deat.; Human p. 10/07/13 09:
e ow n a n t e n c Ic o n The universe vithin [gideorecording] / S 574.1UNI 501132100005... Videos for the deaf.: Human p. 10/16/2013
’ The unknown world [gideorecrding) / W. STGUNK  501132100005... Videos for the deaf. Microorg. 10007713 09:
The unknown world [gideorecording] / W. 576 UNK 501132100005... Videos for the deaf.; Microorg. 10/15/2013
Achebe, Chinua  Anthills of the savannah / Chinua Achsbe. ( Nigeria - Politics and govern.. 10107713 09:
Achebe, Chinua  Anthills of the savannah / Chinua Achebe. 5 Nigeria - Politics and govern... N 1011672013 -
n Achebe, Chinua  Arrow of God / Chinua Achebe. 1 Igbo (Afiican people) - Fiction. 10/07/13 09:

Achebe, Chinua  Arrow of God / Chinua Achebe. Igbo (Aftican people) -- Fiction. 10/15/2013
Achebe, Chinua A man of the people / Chinua Achebe. . Nigeria - Politics and goven.. 10/15/2013 ..
Achebe wa  No longer at ease / Chinua Achebe. Nigeria  Lagos — Fiction.; Ig.. il 09: <

[Select] User Template Window Help

All Records

Invert Selection Once the records are selected, go to the Select
Records with Certain Text. — menu and click on Invert Selection.

Records with a Certain Date...

Records with a Missing Field or Subfield The selected records now look something like

Records with a Certain Indicator Value... h -
t Isl -m

Records with a Certain Control Field Value...

M Master List o @) = |
Records from a Certain Import Batch... Bar Code i Export Status_| Export Date _| Import Batch | Import Date
@ The answer-backer cure [gideorecoraing] 3 501132100003... Conduct of fe:; Videos for the... 007713
o The answer-backer cure [gideorecording] . 501132100003... Conduct of ffe.; Videos for the... 0512013 .
Records with Export Status of New or Changed The best American short stories of the c. Shor staries, Amercan ; Am 10/07/13 09:
The best American short stories ofthe.c. 0O : s, 5 0/15/2013..
5 s - fear itself (1921-1 . , Frankiin D. (Franki... 10/07/13 09:
Records with Errors or Warmngs"_ i fear itself (1921-1 It, Frankiin D. (Frank 1011612013
i - the center of the . . Frankin D. (Frankli 10/07/13 09:...
R ds that U C inT | - the center of the 3 . Frankiin D. (Frani... N 1011672013 .
i the grandest job i. , Franklin D. (Frankli. 10/07/13 09:
ecords that Use a Certain Template, i - the grandest job . Frankin D. (Frankii... N 10/16/2013

 the juggler (1940 3 , Frankin D. (Frankii... 10/07/13 09:.
the juggler (1940-... 199 Vi , Franklin D. (Franki 10/15/2013
From the heart - true Stories by Australia. ing — i 0707/43 09
g 10/15/2013
- 508.678 JOU' 501132100004 . 10/07/13 09:
.. 508,678 JOU' 501132100004, 10/15/2013 .

501132100004... L
501132100004... Lightring.
501132100005... Frontier and pioneer fe —
501132100005... Frontier and pioneer fe —
: 501132100005... Monsters — Fict
R e e e 2 501132100005... Monsters ~ Fiction.;
Tirue stories  stories by uncommon wom... L ; True stories...
Tirue stories : stories by uncommon wom... ( W True stories... 10/16/2013..
The universe within [gideorecording] //Sv. 5741UNI 501132100005... Vi 10/07/13 03:
The universe within [gideorecording] /.S 5744 UNI 501132100005... Vi man p... 10/15/2013 .
The unknown world [gideorecording] / W.... 1996 - 576UNK  501132100005... 10/07/13 09
The unknown world [gideorecording] /W. _ST6UNK  501132100005... Vi ) H0/5/2013
Achebe, Chinua  Anthills ofthe savannah / Chinua Achebe. i} L Nigeria — Politics and gnvem 1000713
Achebe, Chinua  Anthills ofthe savannah / Chinua Achebe. L Nigeria ~ Politics and gove 1011512013
Achebe, Chinua  Artow of God / Chinua Achebe! 74 |5 Igbo (Afican people) ~ Fiction. 10/07/13 03:
Achebe, Chinua  Arrow of God / Chinua Achebe. 0 L Igbo (Afican people) — - 10/15/2013 .
Achebe, Chinua A man ofthe people / Chinua Achebe. (. ngena Politics and goven.. 1011512013
Achebe, Chinua o longer at ease / Chinua Achebe: Nigeria — Lagos — Fiction.; Ig Batch 1 H0/07/13 0¢
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Other Select Records Options

Select Records with Certain Text Léj

Fields to look in

@ Al
" Selected Clear Selected

[ Main entries
[J Titles

[ Editions, imprint, etc.
[ Physical description
-] Notes

>

[a

< 1 »

Text to find
Look for I

or >

l

I~ Match case
[V Whole words only )

Select | Cancel | Help I‘

Select Records with a Certain Date =

~Step 1: Select date type

@ Creation ¢ Update " PublicationYear ¢ Expot ¢ Import

Step 2: Select

" Before  On " After @ Range

~Step 3:

Beginning Date [10/15/2013 ~ I™ Include time | 12:00:00 4M —
Ending Date [10/15/2013 ~ I Include time | 12:00:00 &M —]

Select | Cancel | Help |

ineAA T Anne — Fichnn oW Al

[Select] User Template Window Help

All Records

l
|
\’

Invert Selection

Records with Certain Text...

Records with a Certain Date...

Records with a Missing Field or Subfield...
Records with a Certain Indicator Value...

Records with a Certain Control Field Value...

Records from a Certain Import Batch...

Records with Errors or Warnings...

Records that Use a Certain Template...

Select Records with a Certain Control Field Value =

Step 1: Select the control field

Step 2: Select the setting(s)

@[] Attitude of sensor -
(- [] Base emulsion
=[] Base of film (microform)

[] Book (ot atlas or songbook)

[[] Mixed material (not kit)

[[] Musical score, sheet music, songbook, others

[ Seiial

#1-[71 Rase of film fmation nicturel

Select Cancel Help

N

Records with Export Status of New or Changed

LAl U. (L AN NS

Daii 2

Select Records with a Missing Field or Subfield

~Select a subfield
" Place of publication (260 $a)

€ Name of publisher (260 $b)

" Date of publication (260 $c)

" Physical description - extent or pages (300 $a)

€ Physical description - other physical details (300 $b)
" Physical description - dimensions (300 $c)

" Other

Change |

I

5]

Select Cancel
[[seeat | |

Help I

Select Records with a Certain Indicator Value

B

Select field
& Select from list

Clear Selected

)

g [ 250 (Edition Statement)

i [7] 254 (Musical Presentation Statement)
) [J 255 (Cartographic Mathematical Data) -
| ¢ select from text box

J eld

g )

) @ Indicator 1 ¢ Indicator 2

]

)

)

| Select Cancel Help |

For each Selection option, the dialog box guides you
through the selection process.



MARC Magician
Professional
How-To:
Select Records
& Create Lists

Mitinet Library Services
www.mitinet.com
800-824-6272

Other Select Records Options

[Select] User Template Window Help

PR i Mo

N
Select Records with Errors or Warnings &J

Select records with:

) " No enors or warnings

All Records
S . . Invert Selection
Select Records from a Certain Import ... L&J
Records with Certain Text...
Select one or more Import Batches i B
TBatch 1 Records with a Certain Date.
[Batch 2 . S . 2
° Records with a Missing Field or Subfield...
Records with a Certain Indicator Value...
:: A \ Records with a Certain Control Field Value...
I >
| ~ Records from a Certain Import Batch
:‘ Records with Export Status of New or Changed
I 0K I Cancel Help | Records with Errors or Warnings...
f = = Records that Use a Certain Template...

[ MasterList

Export Status_| Export Date | Import Batch | Import Date
501132100003...
501132100003...
Short stories, Americar
Short stories, Americal
FDR [gideorecording] =
FOR [gideorecording) =
FOR [gideorecording] - 3 Roosevelt, Frankiin D. (Franki.
FDR [gideorecording] - i Roosevelt, Frankiin D. (Franl
FDR [gideorecording] : i i
FDR [gideorecording] i [ Videor..
FOR [gideorecording] - the . (5] Videor.
FDR [gideorecording] - the j .. 1994 [&| Videor. Roosevelt, Frankiin D. (Franki..
i [u] Book (. Nursing — Austral

. . 508.678JOU 501132100004... Natural history — Tanzani
Jouney to Kilimanjaro [gideorecording) / . 508.678 JOU 501132100004... Natural history ~ Tanzania ~ ...
Lightning! [gideorecording] / WGBH/Bost.. 55151 501132100004... Lightning

Lightning! [gideorecording] / WGBH/Bost.. .. 501132100004... L

The sign of the beaver [gideorecording] / . ideor.. ;... 501132100005,

The sign of the beaver [gideorecording] / . Videor. 501132100005,

There's a nightmare in my closet [gideor... ideor. 501132100005... M

There's a nightmare in my closet [gideor... ideor.. 501132100005... Monsters — Ficti

True stories : stories by jom. b Women authors.

Export Status of New or Changed doesn't have a
dialog box. Note that once this option is clicked,
the Export Status column of your list now contains
all “New".

" Warnings
" Enors
Il " Either errors or wamings

" Title in all upper case

Cancel

Help

Select Records that Use a Certain Template

===

Choose templates to select.

0 Atlas

[ Book (not atlas or songbook)

[ Computer file/Electronic Resource - CD-ROM

[ Computer file/Electronic Resource - diskette
Computer file/Electronic Resource - other

E-book

(]
(]
(]
(]
(]
(]
(]
(]

(] [ Mixed material (not kit)

;} Select | Cancel

Help
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Additional Options

Within some of the record selection options, there are additional options you
can choose, to further refine your choices. These are identified with a “+" sign
next to the menu item. Click on the plus sign to see the addtional options.
Click on the “-" sign to close those options.

-
Select Records with a Certain Control Field Value &-J

Step 1: Select the control field

-] Attitude of sensor

@=-[]B Isi T 0 3 : h k d
/ é} O B:z: :;nl‘i;r:l[or:icmlovml nce o pt I on Is c ec e ’
[7] Book (not atlas or songbook)

indicates [] Mixed material (ot kit) SpECIﬁC settlngs appear

[] Musical score, sheet music, songbook, others
[] Serial

additional #1171 Rase of film fmotinn nicture) - in the box below
options Step 2: Select the setting(s)

#)|_) base emuision
=[] Base of film (microform)
72 Book (ot atlas of songbook])
i [] Mixed material (not kit)
[] Musical score, sheet music, sgfigbook, others
[ Serial

- [71 Rase: af filen fmatinn nichire]

Step 2. Select the setting(s)

[]Mixed base (nitrate and safety)
[INitrate base

[_INot applicable

[ Othe

L er
Select Cancel Help []Safety base., acetate undetemined

[]Safety base. polyester
[[]Safety base, tiacetate
[[]Safety base, undetermined
[[JUnknown

Select Cancel Help
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v 2 Weeding Truck

Once you've selected the records,
it's now time to create a new list.

Select User Template Window He

New List... <€

Rename...

Duplicate...

Add Records

Add Selected Records to List
Remove Selected Records
Empty Weeding Truck

Delete Whole List...

Sort...
Show/Hide Columns...

1 Master List

First, select New List

In the New List dialog box,

name the list and choose

the option you want.

Ig —- Australia.; Irue stor... New

o

il R
il | New List lﬁ

in

inl | Name: ll
ar
ar Fill list with

efl % No records

ef " Allrecords in Master List

" Curently selected records

A 0K | Cancel Help
a

" Records with export status of "New" or "Changed"

Afrh o —

African people) -- Fiction... New

Note that if you've made a specific record selection,
for example, all records by a certain author, or with a certain
field code, you should choose Currently Selected Records.

QOO DDDODODODDDDDDDE
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The new list appears in a new window
with the name of the list in the upper left corner.

- - A
MARC Magician | M
[1 | Active ... I Author Title ] Year ] Template | Call Number | Bar Code Subject Export Status | Export Date Import Batch | Import Date I Imported By I Im
P f 5 I @% OK The answer-backer cure [gideorecording]... 1994 [J Videor.. E MCD 501132100003... Conduct of life.; Videos for the... New Batch 2 10/15/2013 ... User 1 10
ro esslona @z OK The best American short stories of the c... 1999 [ Book (.. Short stories, American.; Am... New Batch 1 10/07/13 09:... User 1 10
@z OK The best American short stories of the c... 1999 [J Book (.. Short stories, American.; Am... New Batch 2 10/15/2013 ... User 1 10
H _T L] @ OK FDR [gideorecording] : fear itself (1921-1... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
ow o I~ OK FDR [gideorecording] : fear itself (1921-1... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK FDR [gideorecording] : the center of the ... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
s I R d @z OK FDR [gideorecording] : the center of the ... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
e ect ecor s @z OK FDR [gideorecording] : the grandest jobi... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@z OK FDR [gideorecording] : the grandest jobi... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
& c t L' t @ OK FDR [gideorecording] : the juggler (1940-... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
rea e Is s @x OK FDR [gideorecording] : the juggler (1940-... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK From the heart : true stories by Australia... 1997 [ Book (.. Nursing -- Australia.; True stor... New Batch 1 10/07/13 09:... User 1 4
@x OK From the heart : true stories by Australia... 1997 [ Book (.. Nursing -- Australia.; True stor... New Batch 2 10/15/2013 ... User 1 4
@R OK Journey to Kilimanjaro [gideorecording] / ... 1994 [ Videor.. 508.678 JOU 501132100004... Natural history -- Tanzania -- ... New Batch 1 10/07/13 09:... User 1 1
@x OK Journey to Kilimanjaro [gideorecording] / ... 1994 [3 Videor.. 508.678 JOU 501132100004... Natural history -- Tanzania -- ... New Batch 2 10/15/2013 ... User 1 1
@g OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 1 10/07/13 09:... User 1 10
@z OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 2 10/15/2013 ... User 1 10
istl
Select User Template Window Help
ﬂ“ New List...
=| Rename... =
—}‘ Duplicate... L
— Add Records >
L]« or \ - ’ »
— Add Selected Records to List >
ord
Remove Selected Records Del £t
£ - f th
- mpty Weeding Truck 19
3
You will also see the Delete Whole List... 19;

new list as an item = i

= Show/Hide Columns... i

on the List menu. B
1 Master List (13

2 Weeding Truck (1¢

v | 3ListName ust

—l-mnmvrnvanﬁmrbwnea—vy‘mJ st

Mitinet Library Services
www.mitinet.com
800-824-6272
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Lists are convenient for making global edits to small groups of

records, or for separating out specific records to review.

[

. Tl

AN etrame =le] =

[1 | Active ... I Author Title | Year ] Template | Call Number | Bar Code Subject Export Status | Export Date Import Batch | Import Date I Imported By I Im
@% OK The answer-backer cure [gideorecording]... 1994 [J Videor.. E MCD 501132100003... Conduct of life.; Videos for the... New Batch 2 10/15/2013 ... User 1 10
@ OK The best American short stories of the c... 1999 [ Book (.. Short stories, American.; Am... New Batch 1 10/07/13 09:... User 1 10
@z OK The best American short stories of the c... 1999 [J Book (.. Short stories, American.; Am... New Batch 2 10/15/2013 ... User 1 10
@ OK FDR [gideorecording] : fear itself (1921-1... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
OK FDR [gideorecording] : fear itself (1921-1... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK FDR [gideorecording] : the center of the ... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@z OK FDR [gideorecording] : the center of the ... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@z OK FDR [gideorecording] : the grandest jobi... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@z OK FDR [gideorecording] : the grandest jobi... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@z OK FDR [gideorecording] : the juggler (1940-... 1994 [ Videor.. Roosevelt, Franklin D. (Frankli... New Batch 1 10/07/13 09:... User 1 6
@2 OK FDR [gideorecording] : the juggler (1940-... 1994 [J Videor.. Roosevelt, Franklin D. (Frankli... New Batch 2 10/15/2013 ... User 1 6
@x OK From the heart : true stories by Australia... 1997 [ Book (.. Nursing -- Australia.; True stor... New Batch 1 10/07/13 09:... User 1 4
@x OK From the heart : true stories by Australia... 1997 [ Book (.. Nursing -- Australia.; True stor... New Batch 2 10/15/2013 ... User 1 4
@R OK Journey to Kilimanjaro [gideorecording] / ... 1994 [ Videor.. 508.678 JOU 501132100004... Natural history -- Tanzania -- ... New Batch 1 10/07/13 09:... User 1 1
@x OK Journey to Kilimanjaro [gideorecording] / ... 1994 [3 Videor.. 508.678 JOU 501132100004... Natural history -- Tanzania -- ... New Batch 2 10/15/2013 ... User 1 1
@g OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 1 10/07/13 09:... User 1 10
@z OK Lightning! [gideorecording] / WGBH/Bost... 1995 [J Videor.. 551.5 LIG 501132100004... Lightning. New Batch 2 10/15/2013 ... User 1 10

You can now sort, edit or change this list. Items changed on this list are
changed on the Master List.

If you delete the new list, you won't delete those records from the Master List,
unless you specify that you want to do that.




4V 4 This is the end of our MARC Magician
Professional tutorial on selecting records and

“".?,'Z,?e“s";?,:f;?“ creating lists. To find out more about other
How-To: MARC Magician tools and features:

Select Records
& Create Lists

=> use the built-in help button identified by a ?

— check out our other How-To slideshows
on the MARC Magician tutorial page HERE

—> or read the “ MARC Magician User's Guide”
available to download HERE

Thank you!

Mitinet Library Services
www.mitinet.com
800-824-6272



