g BestMARC™ How-To:
mﬂ RC Add & Change Fields in a MARC

Overview: BestMARC™ is an online, MARC record and metadata database, used by libraries to find, edit and
create MARC records for their collection database. BestMARC™ uses templates for each material type, to get you
cataloging quickly. Since each library is different, you may want to add or change fields to the standard template to

suit your particular cataloging needs.

Manipulating fields in BestMARC™ is easy.
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To add fields:

Select a field by clicking on it from the available options list.

The number of available options is shown here.
/

050 - Library of Congress Call Number

061 - National Library of Medicine Copy 2
082 - Dewey Decimal Call Number

066 - Character Sets Present

3. Addafieid e — ®) 4 [ Add a field
206 available options ®@@[3 options ®) [©® [ no selected option

013 - Patent Control Information

070 - National Agricultural Library Call Number [210- Abbreviated Title |

015 - National Bibliography Number

071 - National Agricultural Library Copy
072 - Subject Category Code
074 - GPO Item Number

Z

080 - Universal Decimal Classifi Numb :
083 - Additional Dewey Desimal classificationNumper— S€lected fields show on the right
084 - Other Call Numb 1

085 - Syn:t:e:lizedufT = Number Components Slde Of the screen.

086 - Government Document Call Number

088 - Report Number

110 - Main Entry -- Corporate Name

111 - Main Entry -- Meeting Name

130 - Main Entry -- Uniform Title

222 - Key Title

240 - Uniform Title

242 - Translation of Title by Cataloging Agency
243 - Collective lInifarm Title

To remove a field from the selected
options list, click on it with your
cursor.

Or type in a field tag to add here
m User defined fields can be typed here. Non-repeatable MARC fields can be typed here.

You can also add specific fields here.

To add subfields:

5 ] [ Edit a MARC Record

Select the Add Subfield option
from the menu bar, or click on a
subfield button in the field you

[Field = ] Tools ™ Special Characters ™ Book - Fiction ™
Add Field...

Add Subfield. . /

Delete Field

| To search the
list of available
fields, click on the
magnifying glass
and enter the field
number or title
you want.

016 - National Bibliographic Agency Control Number
017 - Copyright Registration Number

018 - Copyright Article-Fee Code

020 - International Book Number

022 - International Standard Serial Number

024 - Other Standard Identifier

025 -0 isition Number

026 - Fingerprint Identifier

027 - Standard Technical Report Number

028 - Publisher Number

030 - CODEN Designation

031 - Musical incipits information

032 - Postal Registration Number

033 - Date/Time and Place of an Event
034 - Coded Cartographic Math

035 - System Control Number

036 - Original Study Number for Computer Data Files

Data

Or type in a field tag to add here

User defined fields can be typed here. Non-repeatable MARC fields can be typed here.
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6. | Add subfields for 100 (Main Entry - Personal Name) ®| Use the Add Subfields menu just as you do the Add
16 available options L)5MNgo sel d option @1 | Fields menu.
0 - Authority record control number or standard number ) )
et voce Search the Subfield options with the Search button.
b - Numeration hen you click on Add 3 s
— T . elect subfields to add by clicking on them.
z_‘RI':::tsO?r::r:her words associated with a name Subﬁelds the OptlonS on | y . . g
f-Dateofawork the list are specific to Remove selected fields by clicking on them. (Selected
e et 7l ' subfields are in the selection options box on the right
j - Atributi lifi
A e etk el arein ihe
| - Language of a work 0 t e Screen, n ye OW.)
n - Number of part/section of a work: . .
p - Name of part/section of a work Type in your own subfield code to enter a specific field
q - Fuller form of name |
- Title of a work and use the Add button.
u - Affiliation

Or type in a subfield code to add here
User defined subfields can be typed here. Non-repeatable MARC subfields can be typed here.

7. To move a field or subfield: 8. To change indicators:

[ Editamagc Record

[Field' Tools ™ Special Characters ~ Book - Fiction ™
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(082 @-@— Put your cursor on one of the small bars to drag a field

@) toanew location. Your cursor changes to a hand when v Select from the field menu
@& you're in the right spot. Moving subfields is the same. _0r click on the indicator button.
@ < 2
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I The highlighted field is the one that moves. & LB
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9. The Change Indicators Menu is field specific. 10. Customizing templates:
i[ Indicators for 082 (Dewey Decimal Call Number) @]
Indicator 1 (Type of edition) [ Edit a MARC Record 4
Make your selection based on whether the classification or call number is from the full or the p & DOWn i [Field ~  Tools ~ Specla| Characters A8 Book - Fiction ¥ 2 ] [
[abridged edition of the classification schedules. 2 : arrows |dent|fy : "é iave'mm m: :E:: I =
0 (Full edition) e Book , | Restore standai faults =
[} + 0 (Full edition). | amenu Of i w E-Book >
+ 1 (Abridged edition) avall able | Electronic Resource  *
7 (Other edition speciied in subfield $2) E] Videorecording ’ @
Indicator 2 (Source of call number) |nd |Cato IS. u] Sound Recording >
. ¢ = - Playaway
gﬂga;z:\lleyt.her the class or call number was assigned by the Library of Congress or by some ¢ o ) ——] !
(4 (Assigned by agency other than LC) ™ [ 2 SaLi ) T .
I Or type in an indicator value: N
LYY letter, ngmpen or punctuation mark can be typed here (does not check for invalid " It S aISO pOSSIbIe tO add CUStomed dEfaUIt ﬁelds and
subfields to the templates for each material type. Add or
change the fields you want to customize and save them

as the default under the Material Types menu.

To find out more about other BestMARC™ features:
1. Use the built-in Help buttons identified by a ?
2. Check out our other How-To slideshows on the BestMARC™ Support page.
3. Or contact our Technical Support Department at 800-824-6272 Option #3.

Thank you!



